
 

 

 

 

 

19 November 2019  

 

Dear Applicant 

 

Re:  College Registrar 

 

Thank you for your interest in St Ursula’s College, Toowoomba 

St Ursula’s College, Toowoomba is an independent or stand-alone Catholic school for 
day girls and boarders from Years 7 to 12. Situated only one and a half hours from 
Brisbane, and within a 5 minute drive from Toowoomba’s extensive CBD. St Ursula’s 
College offers infinite possibilities to lead and transform learning and teaching in a vibrant 
and inclusive community. 
 
St Ursula’s College is looking to employ a vibrant and enthusiastic individual to promote 
enrolments at St Ursula’s College, Toowoomba.  
 
To work at St Ursula’s College is about belonging to an Ursuline tradition that is dedicated 
to the education and care of young women who, by growing in wisdom, justice and 
integrity contribute responsibly to their own transformation and that of society. Our motto 
Serviam, is Latin for ‘I will Serve’, and this forms the foundation of our ethos and praxis. 
 
We endeavour to grow in wisdom, justice and integrity to fulfil our mission that we are 
empowered to transform ourselves and others in society.  
 
About the Role 
 
The College Registrar’s primary responsibilities include: 
 

 Developing and implementing student recruitment and retention strategies that 
maximise and maintain enrolments in all areas of the College to contribute to the 
ongoing financial viability of the College; and  
 

 Promoting the College to the wider community (and internationally) and assist families 
in helping them decide that St Ursula’s College is their school of choice.  

 

In meeting the above responsibilities, the College Registrar works closely with the 
Principal, Deputy Principal, Marketing department and other relevant teams across the 
College.  
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In addition to this, the College Registrar may be required to complete other appropriate 
duties and responsibilities as requested by the Principal.  
 
Relocation to Toowoomba 
 
To support the relocation of staff, the College can offer short-term housing at a modest 
cost to support either an individual, couple or family to relocate. 
 
Starting Date 
 
It is desirable the successful applicant start on the 6 January 2020 (if not earlier) but this 
is negotiable. 
 
 
Staff Discount on School Fees 
 
The College offers 15% discount for children of staff who attend the College. 
 
 
Wishing you well in your application 
 

 
 
 
Mrs Tanya Appleby 
Principal 
 


