
 
 

 
 

ROLE DESCRIPTION 
 
POSITION:    Curriculum Leader Head of Faculty Tier 1 
RESPONSIBLE TO:   Principal through the Deputy Principal 
DATE:   Reviewed August 2021 
 
 
Purpose of Position: 
 
The role of the Curriculum Leader, Head of Faculty, is to support the vision and mission of the 
College through leadership of learning and teaching to embrace the College Culture Statement, 
Catholic ethos, and Ursuline charism. This involves developing designated curriculum in line with 
National, State and Local requirements; ensuring that appropriate pedagogies are developed and 
implemented across the College.  Thereby, enhancing the quality of student learning and 
effectiveness of teacher practice by utilising data analysis to inform decision making processes.  In 
addition, this position requires the development of appropriate partnerships within and outside of 
the College along with prudent administration of resources. 
 
Responsibilities: 

• Coordinating the designated curriculum area(s) taught at the College 
• Other appropriate duties as required by the Principal 

 
Key Attributes: 

• Understanding and support for the College’s vision, mission, Catholic ethos, and Ursuline 
charism 

• Ability to coordinate and manage a curriculum area 
• Leadership potential – appropriate levels of vision, initiative, organisational and 

communication skills and ability to accept responsibility 
• Success as a classroom teacher 
• An appropriate level of professional qualification both formal and informal and/or relevant 

experience 
 
Typical Duties: 

• Coordinating the development of work program(s) according to National, State and Local 
requirements to meet adherence of the Australian Curriculum and the Alice Springs 
(Mparntwe) Education Declaration (2019). Regular reviewing and evaluation of teaching 
programs accounting for current research with reference to the St Ursula’s College 
Pedagogical Framework and Teaching and Learning Framework. 

• Coordinating assessment, moderation, and reporting programs to meet the requirements of 
governing bodies such as Non-State Schools Accreditation Board (NSSAB), QCC, ACARA 
and VET in quality documented teaching and learning programs, assessment schedules, 
policies and processes and accurate record keeping.  

• Managing financial and material resources within the area of responsibility including 
formulating of budgets and expending allocated funds that prudently align with Annual 
Improvement Plans, professional learning needs and the strategic direction of the College. 

• Regularly communicating with stakeholders including parents, students and colleagues and 
the Deputy Principal about issues of legitimate interest and/or concern. 

 
 



 
 

 
 

 
Other: 

 
• Contribute actively to the development, implementation and adherence with the College 

policies and procedures. 
• Contribute to a safe and healthy working environment through adherence to Work Health 

and Safety requirements.  
• Support the College Strategic Plan and Annual Improvement Plan. 
• Take full responsibility for compliance with the Staff Code of Conduct. 
• Possess and maintain current registration with the Queensland College of Teachers. 

 
 
Given the dynamic environment in which the College operates, the Principal may alter the roles 
and responsibilities of this role, at his/her discretion, in order to most effectively serve the needs of 
the College. 


