
 
 

 
 

ROLE DESCRIPTION  
 
POSITION:     Director of Learning Enrichment (Program, Tier 2) 
RESPONSIBLE TO:    Principal through the Deputy Principal 
DATE:    Reviewed August 2021 
 
 
Purpose of Position: 
 
The role of the Program Leader - Tier 2 is to support the vision and mission of the College through 
leadership in the support of students as college and family community members. This involves 
embracing the College Culture Statement, Catholic ethos, and Ursuline charism. This position is part 
of the teaching staff and has responsibility for working with other teachers to ensure that the diverse 
learning needs of identified students in all classes are supported and/or extended. In addition, this 
role requires the development of appropriate partnerships within and outside of the College along 
with prudent administration of resources. 
 
 
Responsibilities: 

• Leadership of designated program in the College 
• Supervision of teachers engaged in the program throughout the College. 
• Induction of new teachers within the area of program responsibility (or supervision of 

induction where it is undertaken by another experienced teacher), and /or 
• Pastoral care of staff engaged in the designated area(s) of program responsibility and /or 
• Other appropriate duties as required by the Principal. 

 
Key Attributes: 
These include the ability to: 

• communicate effectively with staff, students, parents, and visitors in a way that upholds the 
dignity of the individual and contributes to the vision and mission of the College 

• demonstrate well developed interpersonal and communication skills 
• understand current service delivery models at the College and work within such frameworks 
• demonstrate tolerance, a capacity for tact and discretion and an ability to maintain 

confidentiality 
• demonstrate a capacity for self-organisation and direction and an ability to respond and 

adapt 
• operate in an environment which is often demanding and busy 
• demonstrate well developed written and verbal skills, including the ability to prepare 

documents for any case planning or reports 
• participate in, and contribute to, staff development within the College setting 
• participate in the identified strategic initiatives of the College 
• promote the cultural and co-curricular life of the College 

 
Qualifications: 
Current Teacher Registration and experience in Inclusive Education. Tertiary qualifications in 
Inclusive Education or other relevant areas will be highly regarded. 
 
  



 
 

 
 

Typical Duties: 
Typical duties include, but are not limited to: 
 Model College values and best practice in teaching. 
 Promote Inclusive Education and provide professional support for staff in creating a more 

inclusive curriculum and demonstrate best practice strategies to achieve this. 
 Conduct interviews with current and perspective students and parents to discuss how 

individual student’s learning needs are best addressed. 
 Formulate Individual Learning Plans and conduct Parent meetings where individual 

learning needs and goals are considered, progress is monitored, and Learning Pathways 
discussed. 

 Maintain accurate record keeping for the purpose of census data and other mandates data 
as required by governing authorises e.g. QCEC and Non-State Schools Accreditation 
Board 

 Assist in the identification, development and facilitation of all support, enrichment, and 
extension programs.  

 Support modifications and adjustments to curriculum or approaches to learning and 
teaching, taking into account the diverse educational needs of individual students. 

 Consider intervention options and resources available to use with students such as 
including setting, duration of sessions, frequency of sessions, attendance, and make 
adjustments accordingly. 

 Support the quality of staff learning and teaching practice through collegial advice, 
observation, and facilitation of reflective response to issues related to Inclusive Education. 

 Assist teachers in the provision of resources and strategies to enable them to work 
effectively with students who have identified learning needs. 

 Provide direct, explicit, and intensive teaching for students with specific needs, identified 
through assessment procedures. This may be in the form of: withdrawing an individual 
student from class; taking a small group; conducting a class; or supporting within the 
classroom.  

 Work with Learning Enrichment Education Assistants in supporting individual students and 
teachers 

 Regularly evaluate student progress by using relevant data.  
 Supporting teachers in the collection of evidence to support NCCD and Access 

Arrangements and Reasonable Adjustments (AARA) requirements 
 Undertake the organisation and administration of evidence to support NCCD processes 

including Band Scales for First Nations students, Personalised Learning Plans, Snapshots 
and Education Support Plans. 

 In consultation with the Deputy Principal undertake the organisation and administration of 
evidence to support AARA processes relevant to this area. 

 Develop in consultation with relevant stakeholders applicable Snapshots and where 
needed Individual Learning Plans. 

 Provide advocacy for students with specific or diverse needs.  
 Participate in regional and local networks pertaining to Inclusive Education and Gifted and 

Talented.  
 Liaise with personnel and possibly outside agencies, to support students with specific 

learning needs.   
 Liaise with the Deputy Principal, and other relevant staff regarding course offerings and 

allocation of staff and students to classes. 
 Maintain contact with all stakeholders (students, parents, College Leadership Team 

members and staff and other community members) to ensure the smooth operation of the 
program.  



 
 

 
 

 Attend relevant meetings within the College, for example Middle Leader meetings, Head of 
Faculty, Student Support, as appropriate. 

 Provide the necessary information regarding Learning Enrichment Programs and initiatives 
at events such as parent information sessions, Open Days and similar. 

 Maintain the Learning Enrichment budget including ordering teaching and learning 
resources as approved in budget. 

 Monitor the use and maintenance of specialist facilities, equipment, and resources. 
 
Professional Standards: 

• Set and achieve professional goals and critically evaluate your own teaching practice and 
learning programs to improve the quality of teaching and learning 

• Participate in professional development activities consistent with the College’s Strategic 
Plan and Annual Improvement Plans 

• Implement strategies gained from professional development to enhance student learning 
and to develop professional skills.   

 
Other: 

• Be supportive of the Catholic ethos and Ursuline charism of the College.  
• Contribute actively to the development and implementation of College policies and 

procedures 
• Contribute to a safe and healthy working environment consistent with the College’s Mission 

Statement and Work Health and Safety requirements 
• Support the College Strategic Plan and the Annual Improvement Plan.  
• Take full responsibility for compliance with the Staff Code of Conduct.  
• Possess and maintain current Registration with the Queensland College of Teachers.   

 

Given the dynamic environment in which the College operates, the Principal may alter the roles 
and responsibilities of this position at her discretion, in order to most effectively, serve the needs of 
the College.  
 
 


